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Abstract

The purpose of this study was to find out guidelines for student affairs
administration development in the Prince Royal's College consisting three areas:
student disciplinary affair, class level affair and guidance. The population under the
study was 106 secondary teachers of the Prince Royals College. One set of
questionnaire used for this study consisting multiple choices, rating scale and
openended questions. Whereupon, the collected data were analyzed through the
application of percentage, means, standard deviation and summarized description.

The findings of the study could be summarized as guidelines for student
affairs administration development in the Prince Royal's College as follow :

Student disciplinary affair : there should be clear policy concerning student
disciplinary affair ; appropriate job - description for teachers; cooperation among

teachers should be encouraged and evaluation should be practiced of which




the result should be used to improve and develop the affair effectively and efficiently
for the sake of students. |

Class level affair : meetings should be held to train students about discipline,
behavior, live leading in the present and future social and economic situation,
cooperation among teachers should be promoted ; teachers and students should be
encouraged to set policy, goals and guidelines of activities they belong to |
evaluation should be done periodicaliy - and the result of the evaluation should be
used to improve the practice of the affair for the effectiveness and efficiency of
students. |

Guidance : clear guidance policy should be set ; teachers’ roles and duties
should be set to promote the service to students ; guidance teachers should be
improved and they get more knowledge of guidance ; more guidance teachers should
be provided adequately with the numiber of students ; guidance room should be
arranged to promote the service | cooperation among teachers should be encouraged;
evaluation should be done periodically ; and the result of the evaluation should be
used to improve the practice of the affair for the effectiveness and efficiency of

students.




