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ABSTRACT

The duties of the administrative court deal with supervision and documentation to
support the implementation of various forms of prosecuting criminals. The Secretary is
responsible for such acts. This case report is an important one due to the statistics. Decisions
made by the executive are for finding ways in solving problems on excess number of cases.
Reports made by the staff do not provide an accurate picture with the reality of the situation at
hand. This only brings more discrepancy in statistics to the administration of management.

The principle of ‘learning while working’ is used as a guide for learning how to work
properly. It can be applied to such a query from an existing one for administrative officer who
has to learn about carrying out his/her duties the correct order of the Attorney General Office.

This independent study has created and implemented knowledge management and a
knowledge management activity plan that is based on the theory of learning while carrying out
the research. The aim is to resolve criminal affairs and to assist with the performance of the
administrative staff. Also, it is for ensuring an accurate reporting of cases with a high efficient

rate.



